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1: Logging into Your Account

If you do not have an account, learn how to Create a DFAP Online Account.

If you already created your account, go to the DFAP Online Application Sign In page to login to your
account. Please see Logging into your DFAP Online Account for detailed instructions.

2: Application Dashboard

After you login to your account, the Application Dashboard opens.

USDA Discrimination Financial Assistance Program (DFAP) - Helpline: 1-800-721-0970

Welcome to the DFAP Application Dashboard. | Bienvenido al Panel de Control de la Solicitud para el
DFAP.

Here, you can view and manage both your submitted and in progress Applications. Tha below chart lists al of your Applications along with their current status. | Aqui, usted podré ver y gestionar la Solicitudes presentadas y en proceso. El siguiente gréfico enumera
todas las Solicitudes presentadas @ indica su estado actual

Ttotaft

Madified (POT) Submission Data (POT)  Application Status  Application Confirmation ID Applicant First Name  Applicant Last Name city s ZipiPastal Codo Y Numbor  Email Addross Last4 SSN  Last41TIN Date of Birth

| New Application Review Application Download Application

New Application: Solicitud nueva:

Tostart a started, it cannot be Para comenzar una nueva Solicitud, seleccione “Nueva Solicitud.” Tan pronta se inicia una Solicilud
deleted. All App | be listed in the Application no puede eliminarse Todas las Solicitudes (estén estas en proceso o presentadas) aparecerdn en el
Dashboard Pansl de Control de Salicitudes

The Application Dashboard provides the ability to start a New Application, as well as an overview of any
Applications that are in progress or submitted.

e In progress Applications will not have a Submission Date, Application Status or Application
Confirmation ID.

o Submitted Applications will have a Submission Date, Application Status and Application
Confirmation ID.

There are Action Buttons contained in the Application Dashboard, their functionality is as follows:

e New Application: select to start a new Application. Once an Application is started, it cannot be
deleted. All Applications (whether they are in progress or submitted) are listed in the
Applications Dashboard. If you wish to start a new Application, you must click New Application.

e Review Application: allows you to view an in progress or submitted Application. Select the
checkbox of the desired Application, then select Review Application to access a read-only
version of the Application and review the content. You will be unable to edit or modify the
content in the Review Application mode.

e Download Application: allows you to download a copy of your Application. Select the checkbox
of the desired Application, then select Download Application to initiate the download. Once
downloaded, you can save the file to a desired location on your device.

To edit an Application that is currently in progress, you may proceed in one of two ways:

e Select the Modified date or time for any row without an Application Confirmation ID or a
Submission Date to continue an in progress Application where you left off. You can make any
necessary edits or additions prior to submission.

o You cannot edit or modify an Application once it has been submitted.


https://22007apply.gov/resources.html#create-account
https://forms.22007apply.gov/
https://22007apply.gov/resources.html#sign-in
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e Alternatively, you can select the checkbox of the desired in progress Application, then Review

Application. You can now review your previously input information. To edit, select the Edit
button within the Review Application screen.

USDA Discrimination Financial Assistance Program (DFAP

- Introduction

This is your submission for financial assistance from the Inflation Reduction Act's (IRA] Section 22007 USDA Discrimination Financial Assistance Program (DFAP

Applications filed through this online form must be submitted by October 31, 2023, at 11:69 pm POT.

eview the Applicalion |nstructions and FAQS for impo

nt information and requirements for complating this Ap

the PDF versian of the paper-cogy Applicalion helpful bafore co

@ | have reviewed the Application Instructions and FAQs.

Jser Guide includes halpful information about using this online form to file your Application. If you need additional help with your Application, please contact the National Call Centar, or you can get in-parson assistanc

y visiting a

- Program Eligibility Requirements
This Application is for individuals who:

W

Experienced discrimination. prior to January 1, 2021, by the Department of Agriculture (USDA) in USDA farm loan programs. whic

currently administered by the Farm Senice A

ANDVOR

{2) Are currently debtors with assignad or assumed LSDA farm loan debt that was the subject of USDA discrimination that occurred prior to Janusry 1, 2021 (This applies, for example. if you inherited the debt that was the subject of USDA far
oan program discrimination. )

IF YOU DO NOT MEET AT LEAST ONE OF THESE REQUIREMENTS, YOU ARE NOT ELIGIELE TO APPLY FOR THIS FINANCIAL ASSISTANCE.

O | have reviewed the Program Eligibility Requirements.

Submission Information

IMPORTANT SUBMISSION INFORMATION: Once v
Application responses. If you opt to review y
your answers, or, if you da not need to mak

ou provide responses to the below, but before you submit your online Apphcation, you may sel
oplication, please select "Edit” to return to the online Application filln
anis, return to the Submission Information section to ¢

Applicabon” button at the bottam of this page to view a read-only version of your online
form. You will be dire fion section. You may navigata to

action of the anline Application to adust any of
your submission

Application Dashboard € Edit

Logging Out

The person icon in the right corner of the screen allows you to Log Out of the DFAP Online Application.

USDA Discrimination Financial Assistance Program (DFAP) - Helpline: 1-800-721-0970

Program Eligibility

Complete
Requirements

Important
Information

jed in as mustafa.shaikh( om
You are not required to respond to the collection of information unless it displays a valid ¢

Logout
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3. Application Introduction

Once you have selected New Application from the Application Dashboard, you are directed to the
Introduction section of the online Application form.

This section of the Application provides important information regarding the Application and provides
links to, amongst other things, the Application Instructions and FAQs. The document containing this
important information must be reviewed to continue with the online Application filing process. Once
reviewed check the confirmation statement.

USDA Discrimination Financial Assistance Program (DFAP) - Helpline: 1-800-721-0970

Introduction CLUEEN Introduction

sirements This is your submission for financial assistance from the Inflation Reduction Act's (IRA) Section 22007 USDA Discrimination Financial Assistance Program (DFAP)

Applications filed through this online form must be submitted by October 31, 2023, at 11:59 pm PDT.

103 > Before you begin, please review the A I 4 FAQs for important information and requirements for completing this Application. You may also find revie
version of the pager ¢ g the online form

I B | have reviewed the Application Instructions and FAQs.I

Guide includes helpful information about using this
can get in-person assistance by visiting a regional D

form to file your Application. If you need additional help with your Application, please contact the

4. Program Eligibility Requirements

This section of the online Application is designed to help you determine if you are eligible to submit an
Application. Review the eligibility statements, then check the box to confirm you have reviewed the
Program Eligibility Requirements to continue. You can see the detailed eligibility requirements on the
‘Am | Eligible?’ page of the program website.

scrimination Financial Assistance Program (DFAP) - Helpline: 1-800-721-0870

ntroduction Program Eligibility Requirements
Program Eligblity s Compicte | [ERTUNPYSY wdividuals who
a [ Mot Staried i1 Expe prior to January 1. 2021, by the Depariment of Agriculure {USDA] in USDA farm loan programs, which are currently administared by the Farm Servics Agency (FSA}

wary 1, 2021, (This appies, for example, il

5 the subject of USOA farm loar

IF YOU DO NOT MEET AT LEAST ONE OF THESE REQUIREMENTS, YOU ARE NOT ELIGIBLE TO APPLY FOR THIS FINANCIAL ASSISTANCE.

[T T e P BT R

i | (]



https://22007apply.gov/eligibility.html
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5. Important Information Regarding Documentation Requirements

This section of the Application provides information on Documentation Requirements, How to Provide
Documentation, and Documentation Templates.

e Documentation Requirements: outlines the difference between documentation which must be
provided and documentation which may be provided. It also provides links to the
Documentation Checklist and Documentation Templates.

e How to Provide Documentation: provides information on how supporting documentation can
be submitted, either uploaded to the online Application in PDF format or delivered to a DFAP
Regional Office. Links for help with converting files to PDF and to the Documentation Cover
Letter can be found here.

o Documentation Templates: provides a link to Documentation Templates and information on the
Application steps where they are needed.

Once all of the Important Information Regarding Documentation Requirements has been reviewed,
check the confirmation box to continue.

USDA Discrimination Financial Assistance Program (DFAF) - Helpline: 1-800-721-0970

Important i ing D i qui
- Documentation Requirements

Documentation Requirsments

is means that your Application would be strenger if you pravide

» How to Provide Documentation

» Documentation Templates

[ N Oy r——r—r————
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6. Application Menus and Navigation

Before you begin, review the screen and familiarize yourself with the Application menus and navigational
tools.

Contents List

Once you confirm your eligibility to apply, the full contents of the Application are visible in the left
navigation bar. Titles are highlighted in blue text and can be used for navigation. Alternatively, you can
use the pagination arrows to toggle through each section of the Application. Only when the current
section is marked ‘Complete’, can you move to the next section. You can return to a previously
completed section at any time.

USDA Discrimination Financial Assistance Program (DFAP) - Helpline: 1-800-721-0070

" ¥ to Jarwsary 1, 2021, by the Degartment of Agicultiee [USDA) in LISDA farm

@
progr

IFYOU DO NOT MEET AT LEAST ONE OF THESE REQUIREMENTS, YOU ARE NOT ELIGIBLE T0 APPLY FOR THIS FINANCIAL ASSISTANCE.

B | have reviewsd the Program Eligibility Requirements.

I TN ST T

Form Action Buttons

The online Application has a set of action buttons on the bottom of each page of the online Application.

e Application Dashboard: returns you to the Application Dashboard. Any unsaved work on the
current screen will be saved when proceeding to the Application Dashboard.

e Save: allows you to save your Application at its current progress. When pressing Save, a spinning
wheel will appear, when it stops spinning the save process is complete.

e Previous: moves to the previous screen in the Application and saves any unsaved work on the
current screen.

e Next: moves to the next screen in the Application only if the current page is marked complete.
Any unsaved work on the current screen will be saved when proceeding to the next page.
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Top Level Menu

The menu bar at the top right corner of the page allows you to quickly view your error count, log out of
your Application, or toggle between English and Spanish text.

USDA Discrimination Financial Assistance Program (DFAP) - Helpline: 1-800-721-0970

STEP 1: About You
ram Eligibilly Requirements . A. IDENTIFYING INFORMATION:
et o .
Incomplete
prilcart
o

mer or Ranche program’s 1-800 nu

+ B. INFORMATION ABOUT ALTERNATIVE CONTACTS:

- C. INFORMATION ABOUT ANYONE HELPING YOU IN PREPARING THIS FORM:

helped you fill out this
nformation about h

cation? (Mote. you do
you received from this

ty for this Progra Ne. If no, skip b

Attempted Borrowe! Not Started

Yas. If yes, pro air information
NOTE: PREPARERS, INCLUDING GUARDIANS, MUST SIGN THE APPLICABLE CERTIFICATIONS IN STEP 10.

o Total errors: if your Application has errors, the error count will appear in an oval. If there are no
errors, you will see a white checkmark instead.

e Profile icon: select to log out of your DFAP Online Application account.

e Drive icon: present if your Application has unsaved changes. This will disappear when you press
<Prev, Next>, Save or Application Dashboard.

Expanding and Minimizing Sections

Some sections within the Application have additional fields or information, which may be hidden. You
can minimize or expand sections in gray by selecting the triangle icon. If you are required to provide a
response in a minimized section based on a previous response, the minimized section will
automatically expand so you can see the contents.

STEP 1: About You
O. IDENTIFYING INFORMATION:

Iv B. INFORMATION ABOUT ALTERNATIVE CONTACTS: I

This part asks for two kinds of alternative contacts. The first is a person we can contact to attempt to locate you, if we are having difficulty in reaching vou. The second is someone with
whorn we can discuss your Application

* 1. wWould you like to designate someone whom we can contact
to locate you, if we are having difficulty reaching you? This could
he a spouse ar {adult) relative, lawyer, or someone else

Mo, If no, proceed to the next question

Yes. If yes, provide the alternative contact's information
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Additional Resources or Information

Additional information and useful resources can be found by following links within the form. Links will
open in a new browser window and won't impact unsaved information in the form.

STEP 9: Taxpayer Information Request

Taxpayer Information

Provide the W-9 {or W-8) form for the individual applicant identified in STEP 1 of this form. Please do not provids the tax form for any other peaple or entities involwed in awnership of the
property or in the loan

*1. U.8. Citizens, U.S. Resident Aliens and U.S. Entities must submit a completed IRS Form V-9

| am providing a completed IRS Form WW-9.

* 2. Non-U.8. Citizens, Non-U.S. Resident Aliens must submit the appropriate completed IRS Form W-8BEN, WW-8ECI, or Other W-8, as applicable. Please V\5\0r information about
and obtain a copy of each Form YW-8 if you are unsure of which form to complete and submit.

| am providing a completed IRS Form W-8BEM
| am providing a completed IRS Form W-8ECI
| am praviding a different completed IRS Form W-8.

Payment Information

If your Application is appraved, and you qualify for financial assistance, your financial assistance payment will be issued via check, and your check will be mailed to the address listed in STEP 1
of this Application

7. Required Information, Formats and Character Limits

One of the benefits of filing your Application online is that the online Application will help you identify
the questions you are required to answer. The DFAP Online Application will not allow you to skip over
information you are required to provide.

Mandatory Fields

Fields marked with a red asterisk are mandatory and require a response.
If you navigate away from a required field without providing a response, an error message will appear,
and the field is highlighted in red.

~ A. FOR APPLICANTS WHO ARE OR WERE FARMERS OR RANCHERS:

* 1. Did you own or lease your farmland during the period of
discrimination?

O

Lease
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Some questions or parts may only be mandatory or applicable based on your answer to another
question (the “Top-Level Question); when questions or parts do not apply to you based on a prior
answer, they will appear in gray on the online Application. You will not be able to provide an answer
when they are in the read-only state, unless you adjust a corresponding prior answer.

Please note, if you change your response in the Top-Level Question, and your response to the
subsequent question is no longer relevant or required, the form will permanently delete any information
you may have input in the now non-relevant question

USDA Discrimination Financial Assistance Program (DFAP) - Helpline: 1-800-721-0970

oduction IEZII STEP 3: Eligibility for this Program as a Farmer or Rancher
aibility Requir * Haue you ever been a farmer or rancher?

been a farmer or rancher.

Complete Yas Fill out Part A, balow, it you have e

© Mo Fill out Part B, below, if you intended to bacome a farmer or rancher, but wers unabla to do 5o bacause you were discriminatorily denied access to a USDA farm loan program

- A. FOR APPLICANTS WHO ARE OR WERE FARMERS OR RANCHERS:

1. Did you ovn or lease your larmland during the pariod of
Incomplete Serimination

m Loan Program
aan Programs
osses from

for Applicants W [ Not Started |

ated a Farm or Ranch Dee Property tax records

- Supporting Documentation Requests

Pleasa indicate which of the below documents you wil pravide with yaur Application. Select &l that apply.

To document that you owned your farm or ranch, you must submit at least one of the fallowing

STEP §: Additional Informatio
STEP @ Taxpayer Information Request [T
STEF 10: Signatures and Certifications (TR
Documentaion Summary

sroads or olner verifiable description, if

Required Format

Certain fields require information to be entered in a certain format. The required format is provided in
the text below the field. If you input the information in a format that does not meet the required
criteria, an error message will appear with the required format and the field is highlighted in red.

0 US/Canadian
Mon-US/Canadian

* | S/Canadian Phone Mumber:

555-555-55

Invalid Mumber and Murnber should be 10 digits.
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Character Limits

Text fields have a limit to the number of characters you can place in the text box. The character limit
appears in a gray box next to the field. As you type your response, the box will calculate the remaining
characters for the text box.

* Your Last Name Suffix

‘ Doe

* First Name

Widdle Name

[af -

‘John

If you exceed the character limit for a given field, the character counter will display a negative number
and an error message will appear.

* iailing Address

‘ Apartment 205,10 The Street, The Town, The City, Brooklyn Mew York, Mew York State, United States of America,

Apartment/Suite Mumber

8. Errors or Missing Information

You will not be able to complete an Application section or STEP until all errors are resolved on the
page. You can see where you have errors a few different ways:

1.

Content List: The section in the Content List will highlight in red.

Error List: You can view all your errors at the bottom of the screen; click on any item to
jump to the required question to resolve the error.

Error Message: Each response with an error will show an error message and the field is
highlighted in red.

Top Level Menu: You can see the total count of your errors in the top right menu of the
online Application.

which type of phans number you will ba peovding

Supporting Documentation Requests

must f

10
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9. Signatures and Certifications

The applicant must acknowledge the applicant certifications and provide an E-Signature, certifying and
swearing to the truth of the Application.

If you did not indicate in STEP 1, Part C that a preparer helped fill out the Application, you are only
required to complete the Applicant’s signature and certification section.

e To Sign: enter your legal name in the Applicant’s Full Legal Name box. Your E-signature will
appear in the field below.

e Certifications: the signer must also acknowledge a set of Certifications related to filing the
Application. Select the field next to the statement and use your keyboard to provide your initials
in the designated fields.

If you indicated in STEP 1, Part C that a preparer helped fill out the Application, the preparer must also
acknowledge the preparer certifications, and provide their signature, certifying and swearing to the
truth of the Application. This is in addition to the required applicant certification and signature.

The DFAP Online Application can only accept both E-Signatures if the applicant and preparer are in the
same location.

If the applicant and preparer are in the same location, each party must complete their applicable
certifications and E-Signatures, before proceeding to the next section.

If the applicant and preparer are not in the same location, the filer must indicate whether they are the
applicant or preparer and proceed with completing their applicable certifications and E-Signature using
the interface in the online Application form. The second signature can be provided by either uploading a
PDF of the appropriate certification and signature page to the Application in the Documentation
Summary section of the online Application or delivering it separately to their DFAP Regional Office. You
can find a link to download the appropriate certification and signature page template in STEP 10 of the
DFAP Online Application. Tips for certifying and signing a PDF document electronically using Adobe can
be found here.

* applicant's Full Legal Name

John Doe ‘
Applicant's E-Signature:
Jols Doz

| certify that | have completed my E-registration form on the Mational Administrator Portal. By selecting this box | hereby agree that my electronic signature is the legal equivalent of my
manual’handwritten signature and | cansent to be legally bound

Date of signature

‘ 07/08/2023

11
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10. Uploading Documentation

You can upload your documentation in the Documentation Summary section of the online Application.
Review the Important Information Regarding Documentation Requirements section of the online
Application before uploading your documentation.

The Documentation Summary Section will detail what, if anything, you indicated you would provide as
support throughout your online Application. If you need to change or remove the document selection(s),
you must go back to the related section(s) of the online Application and make the applicable
modification(s).

Use these tips when uploading documents:
e Files must be in PDF format.
e There is no limit to the number of PDF files you can attach.
e The total PDF upload file size, for all uploaded files combined, is limited to 100MB.
e Do not encrypt or password protect your files.

You can upload documentation to support your Application in two ways:
1. Press Select Files, then browse for the file using the File Explorer; or
2. Drag and Drop the file directly into the designated area.

~ Documentation Upload(s)

You can upload your documentation to this online Application in the upload box located below
© Files must be in PDF format
o There is no limit to the number of PDF files you can attach
o The total PDF upload file size, for all uploaded files combined, is limited to 100MB
< Do not encrypt or password protect your files.

* Please upload supparting documentation

@ Test Doc 1.pdf 2BKE %

[@ Test Doc 2 pdf 2BKB x

Select Files

Mumber of files uploaded

2

12
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11. Submitting Your Application

The Submission Information section provides important information regarding submitting your online
Application. It is essential that you review all information carefully before proceeding. Once you have
reviewed and are ready to submit your Application, check the statement confirming you have reviewed.

When the confirmation statement is checked and all sections and steps are marked ‘Complete’ in the
contents list, the Application is ready for submission. Once submitted, a confirmation email will be sent
to your login email address confirming your Application Confirmation ID. If you would like the
confirmation email to be sent to an additional email address you can specify the address here.

Select Submit to finalize your submission. After selecting Submit, you’ll be navigated back to the
Application Dashboard where an overview of the submission, including the Application Confirmation ID,
can be found.

USDA Discrimination Financial Assistance Program (DFAP) - Helpline: 1-800-721-0970

niroduction Submission Information

Complete IMPORTANT SUBMISSION INFORMATION: Once you provide responses to the below, but before you submit your onling Applic:
b ; ‘

m of this pa ew a read- of your onlins Application responses. 1t you opt o revisw pplication, plea
Complete

SRR Tttt a

gibility for this =T ”l.,:,‘jmi \r-ld nu:k,;
as a Farmer or Rancher [ Complete | you locats any er
Please nots: if you are choosing o provide any documents by mail or in-person, they must be postmarked (If mailed) or received (if delvered) by the second business day after your onine

- Complete ALY

Please do not send original documents as they will not be returned to you and may be destroyed.

Complete Once you submit this online Application, this online Application will no longer be e

n, you may select the "Review Application” button at tha
ct "Edit” to return to

nd truthfully under penaty of perjury, and
de electronically

ase refum bo the applicable section of the online Appication and adjust your response(s) accordingly

ole and CANNOT o unlocked

As a reminder, Applications filed through this online form must be submitted by October 31, 2023, at 11:58 pm PDT.

Complete
| © Ihaver the Imp st I

r Claims CONFIRMATION EMAILS: Yvhen you select "Submit” you vl receive an email from "noraply@22007 apply. gov ” Please add this email fo your allowsd senders kst This email vall provide your
Camplete , =
Apphication Confirmation D

el oo poymema, * \¥oid you lika the Application submission confirmation email
se your login email address and an additional email

STEP & Taxpayer Information Request Complete
P 10. Signatures and Certifications (L) O Mo Proceed
Summary Complete Ves. Plaase specify

Complete ‘

[T E— (rep—— Next > Submk

your submission

the additional email address below.
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